K mpukasy ot 31 .08.2022r. Ne164/3

PETJIAMEHT BEJAEHHWSA DJIEKTPOHHOI'O JKYPHAJIA

1. O6mue nonoxxeHHs

1.1. Hacrosiuuii pernameHT ompenenseT YCIOBHUS M IpaBuna BeaeHus OXK, KoHTpons 3a
BenenneM DK, mpouemypsl obecrieueHus: JOCTOBEPHOCTH BBOAMMBIX B DJK HaHHBIX, HaJEKHOCTH MX
XpaHEeHHsi U KOHTpPOJIS 3a cooTBeTcTBHeM D)X TpeOoBaHMAM K JOKYMEHTOOOOPOTY, BKIHOUas CO3JaHUE
pe3epBHBIX KOIUi, TBEPAbIX KOMHH (Ha OyMaXXHOM HOCHUTEJIE) U p.

1.2. B coorBercTBHM C IeicTBYIOIUM 3akoHoAatesibcTBOM OV BIpaBe CaMOCTOATENLHO
BbIOMpATh ()OPMBI ydeTa BHITIOJIHEHUS yueOHOro IlaHa.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBHE pE3YJbTATOB ydeTa JEHCTBYIOIIUM HOpPMaM H, B
YaCTHOCTH, HACTOAIIEMY PETrJIAMEHTY M JIOKaJIbHBIM HOPMATHBHBIM aKTaM HeceT aupekTop OY.

1.4. OTBEeTCTBEHHOCTh 3a COOTBETCTBHE JaHHBIX ydeTra akraM 0Opa3oBaTe/bHOM
JeSITeIbHOCTH JISKHUT Ha AupekTope OY.

1.5. Tlpu BeneHun ydeTa HeoOXoaMMO obecmednTb COOTIOAEHHE 3aKOHOJATENBCTBA O
NEepPCOHAIBHBIX TaHHBIX.

2. O6mmue npaBHjIa BeAeHHSA y4eTa

2.1. BHecenne WHOpPMALMK O 3aHATHH U 00 OTCYTCTBYIOIIUX [OJDKHO IPOU3BOIMTHCS IO
(GakTy B meHb npoBeneHus. EciM 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO IIperiojaBaTens, (akT
3aMeHbI TOJDKEH OTPaKAThCS B MOMEHT BHECEHHs YUETHOH 3aIIHCH.

2.2. BHeceHHe B xKypHa1 UHGOpMAIMK O JOMAIlHEM 3a[aHUU TOJDKHO MPOM3BOAMTECS B [ICHD
MPOBECHHs 3aHATHA. 3a/laHHe AODKHO BHOCHUTBCS B JKYypHall He IO3JHEE YeM Hepe3 OJIMH 4ac Tocie
OKOHYAHMS BCEX 3aHATHH 00y4aroImuxcs Kiacca.

2.3. PexoMeHIyeTCs 3apaHee pa3sMellarh 3a1anusi, YTo0b! y 00ydaromuxcs 6blia BO3MOKHOCTH
3a0J1IarOBpeMEHHO [IaHUPOBATh CBOE BPEMSI.

2.4. Pe3yabTaThl OLIEHUBAHKS BBIMIOJHEHHBIX 00yYatOLMMHCS PabOT JO/KHBI BHICTABIIATHCS HE
Mo3/1Hee OJHOM HEJeM CO JHS WX MpoBeneHus B coorBeTcTBUM ¢ [onoxkenuem «O mopsake U popmax
OLICHUBAHUSI».

2.5. ApXMBHOE XpaHEHHe YUeTHBIX [aHHBIX [OJDKHO IpeJlyCMaTpuBaTh KOHTPOJb 3a HUX
LIEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCET0 HEOOXOAMMOro CpOKa, Harpumep, ¢ MOMOLLBIO
SNIEKTPOHHOM TOAMUCH. OJEKTPOHHOE XpPaHEHHE apXHMBHBIX [JAHHBIX [OJDKHO OCYIIECTBIIATHCSA
MHHHAMAJTLHO Ha IBYX HOCHUTEINISX U XPAHUTBCS B Pa3HBIX IOMEILIECHHUSX.

3. Yc/10BHSI COBMEIIEHHOT0 XPAHEHHUS! JAHHBIX B 3JIEKTPOHHOM BH/e H HA OyMAKHbBIX HOCHTEJIAX

3.1. B ciaydae HeoOXOAMMOCTM HCMONb30BaHMs AaHHBIX OJXK M3 27eKTpOHHOW (opMbI B
KAuecTBE IMEYaTHOrO JIOKYMEHTa MHGOpMAIMs BBIBOAWUTCA HA INeyaTb W 3aBEPSETCs B YCTAHOBJICHHOM
nopsike. APpXMBHOE XPAaHEHHUE YYeTHBIX JaHHBIX Ha OyMaXXHBIX HOCHTENSX NOJDKHO OCYLIECTBIIATLCS B
cooteetcTBuH ¢ [TonoxxeHuem «O6 apxuBey.

3.2. CBoaHas BEJOMOCTb MTOrOBOM YCIIEBAEMOCTH KJiacca 3a y4eOHbIH To/l BBIBOAMTCS 3
CHCTEMBI yueTa B TOM BHJIE, KOTOPBIiA MPELyCMOTPEH AeMCTBYIOMNAMHI TPeGOBAHMAMHU apXUBHOH CIysKObl.
Ecny gaHHbIe 1O y4eOGHOMY TOLYy XPAaHATCA B SJEKTPOHHOM BHJE, CBOAHAS BEIOMOCTh MOKET ObITh
nepe/iaHa B apXyB cpa3y IO 3aBepPIICHUU BEJCHHS y4eTa B COOTBETCTBYIOILEM KIIACCHOM JKypHae.



