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3.M. HUomaeBa

- IMonoxxenne
00 opraHu3anuu padoThl ¢ JIEKTPOHHBLIM KYPHAJIOM

1. O0mue mos10:xeHNs

1.1. Hacrosimee mnonoxxeHHe 00 opraHuzanud paboTBl ¢ JJIEKTPOHHBIM JKYPHAIOM B
MynununansHoM 6r0keTHOM 001eoOpa3oBarebHOM yupekaeHud «Jlumeir No 7 r.Vers-
JOxeryTel»  (nanee mo TekcTy — I[lomokenue) paspaboTanHo B cOOTBeTCTBHH ¢ Dejepaibini
3akoHOM 0T 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoi ®enepanumy.

1.2. TlonoxeHue ompenenseT mpaBuia pabOTel U €IUHBIE TPEOOBAHHUS 1O BEJICHHIO
SJICKTPOHHOIO XXypHaja B MyHHIMIAIbHOM OMOKETHOM 00IIe00pa3oBaTeIbHOM YUPEKICHUH
«JImneit Ne 7 r.Vers-JIxeryter» (nanee mo tekcty - OY).

1.3. DnexTpoHHBIM >XypHanoM (manee mo TekcTy — OIXK) HasbIBaeTCsl KOMILIEKC
IPOrpaMMHO-aNIapaTHLIX CPEACTB, BKIKOYAIOMUN 6a3bl JaHHBIX U CPEJCTBA JOCTyHa M PaboThI
¢ HaMH (IPOTPAMMHO-ANINApaTHYI0  HH(PACTPYKTYPY, CEPBHCHl  HH(OPMAIHOHHOTO
B3aHUMOJICHCTBHS).

1.4,  DnexTpoHHBIM  mHeBHUK — pasgen OJXK, mpeacraBisoummii  coboii
UHIMBUYyaJIM3UPOBAHHYIO BBIOOPKY maHHBIX u3 JXK 0 Xome © pesynbratax oOOyueHHUs
KOHKPETHOT'O YUYEHHUKa.

1.5. OX — cpencTBO MHAMBUYAIFHOTO ydeTa pe3yIbTaTOB OCBOSHUS 00pa30BATEIbLHEIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-II€Aarorn4eckoil JOKyMEHTAIlMH. AKKYpaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHHUE €ro 00s3aTeNbHO ISl Kaxaoro corpyaHuka OV, B obs3annoctu
KoToporo BxomuT pabora ¢ OX. JlocTynm K TepCOHAIBHBIM CTpaHHIIAM JHEBHUKA HMEIOT
poaMTeNnH (3aKOHHBIE MpPEACTAaBUTEIH) oOydaromierocs, oOydaromuiics, agMuHucTpamus OY
(mupexrop OV, 3aMeCTHTENHN AUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOIMTENH; aIMUHUCTPATOP
XK.

1.6. [Ipuanunamu pabotsl ¢ DX sBIISIOTCS:

— co0uroZieHue mpaB U CBOOO]] yYaCTHHKOB 00pa30BaTeIbHBIX OTHOIICHHIA;

— JIOCTOBEPHOCTH M MOJIHOTA HHpOpMANKH, coaepxarieiics B DK;

— yHH(UKaUUs JaHHBIX, coaepkammxcs B DX, U TOKyMEHTHPOBaHHOM HH(POPMAIUH
oY;

— 3alMTa JaHHBIX, cojepxamuxcs B DK, oT HempaBOMEPHBIX U IPOTUBOIPABHBIX
JICUCTBUH.

1.7. Benenue 31eKTpOHHBIX GOpM ydeTa 00pa30BaTeIbHON IEATEIBHOCTH U PE3YIbTaTOB
obpasoBarenbHON aAeaTenbHOCTH (D)K) sBISETCS COCTABHOM YacThio PabOTHI 110 BEIEHIIO
3JIEKTPOHHOTO AOKyMeHToo0opoTa B OY.

1.8. D)X sBnsiercst yacthro mHGOpMaIOHHOM crucTeMbl OY.



1.9. OyHKIHOHMPOBaHHE H HCIOIb30BaHHE JJK OCYIIECTBISETCH B COOTBEICTIBHE
JeHCTBYIOIMM 3aKOHOAATeIbCTBOM P®D, B ToM uncie DenepalbHbIM 3aKOHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaIbHBIX JaHHBIXY.

1.10. OTBETCTBEHHOCTH 3a (hyHKIHOHHpOBaHHE DK H KOHTPO.Ib 33 MPABH.IBHOCTRIO CTO
BejicHHS Bo3Jaratorcs Ha aupektopa OV U TEXHHMYECKOTO CIEeNHATACTa MM OTBETCTBEHHOTO 34
Besienre DJK, Ha3HAYEHHOTO NIPUKAa30M JTUPEKTOpa.

2. Hagnauenue K
9K ucnons3yeTcs s peeH s CIeIYIOMHUX 3a1au:

2.1. Co3manue/BBOJ, CHUCTEMATH3allMs, HCIOJIB30BAHHE W XPAHEHHE MAHHBIX O XOJC
oGpazoBaTenbHoOil gesrensHocTH B OV, B TOM wwcie 00 yCIEBAGMOCTH M MOCCIIACMOCTH
yUaIuxcs.

2.2. Odopmienue MHGOPMALHH, XpaHsIIekcs B 0aze JaHHBIX, B BHAC JOKyMCHTa Ha
OyMa)KHOM HOCHTEJIE.

3. Ob6ecriedeHre OIEPATHBHOTO JOCTYNa POAMTENEH (3aKOHHBIX pe/ICTaBUTENEH )
obyuatomerocsi, obydaromerocs, aamuHucTpamuu OY  (aEpexTopa OV, 3amecTuTElNeH
JUpEKTOpa), yYHTENed, KIACCHBIX PYKOBOJMTENeH K OTMETKaM 3a BECh INEPHOJ BEJICHH
KypHaJIa [0 BCeM IpeIMETaM B JII000e BpeMsl.

2.4. ABTOMATH3AIHS CO3JAHHS OTYETHOU TOKYMEHTAIMK YUUTEIeH U aIMUHUCTPALAH.

2.5. CBoeBpeMEHHOEe HMH()OPMHUPOBaHHE POAMTENEH (3aKOHHBIX mpeAcTaBUTeNei) 110
BOIPOCAM YCIIEBAEMOCTH, HHMBUIYIbHBIX PE3yJIbTaTOB U MOCEIAEMOCTH HX nerei.

2.6. IHpopMupoBaHKe yUALIIXCS 0 X0e 00pa3oBaTeIbHOU ACATEILHOCTH IOCPEACTBOM
naHHbIX B 90K,

2.7. KonTposs 3a peanusanueit 00pa3oBaTeNIbHBIX IPOrPaMM, B TOM TUCIE yHET:

— IPOBE/ICHHBIX 3aHATHH,

— JIOMAITHUX 3aJaHUM U 00beMa Harpy3Kd Ha 00y4arouXcs;

— pe3yJIbTaTOB OCBOCHHs 00pa30BaTeIbHON IPOrPaMMBI yJalllUMHUCS (ycreBaeMocCTh);
— TOCEIaeMOCTH 3aHITHN YUaIldMHCS;

— JIMHAMHUKH{ yCIIEBAEMOCTH yJaIluXCsl;

— peanu3anuu 00pa3oBaTEIbHON TPOTPAMMBL

3. lIpaBuaa padotsl ¢ DK

3.1. Benenne DK obs3arensHO IS KaXOOIO IeJarora, KiIacCHOIO PYKOBOAMTCIA, a
Taxxe Tex pabotarkos OY, B bl QyHKIIHOHATILHBIE 00S3aHHOCTH 3TO BKIIOUCHO.

3.2. Tomep)aHue B aKTyalbHOM COCTOSIHME HH(bOpMaluH, XpaHsIencs B 0asze JaHHbIX
DX, sBnsieTcst 00s13aTEIbHBIM.

3.3. Yuer peanu3anuu 00pa30BaTeNbHBIX IPOrPaMM U OCYIICCTBICHHA 00pazoBartelbHON
JeATeNBHOCTH BEICTCS BCEMH NelarornyeckuMu pabotaukamu OY.

3.4. PacmpeneneHue 3aHATHH IO INpeaIMETaM M 3aKpeIUICHHE HX 33  YHUTCMI
OCYIIECTBIISIETCSI HA OCHOBAHUHM y4€0HOTO ITaHa ¥ PACTIPEICTICHI [EaroriIecKoil Harpy3KH.

3.5. Beox B DK mar mpoBeneHUs 3aHATHI B COOTBETCTBUH C paCIUCaHUCM 3QHSTUN, TEM
YPOKOB, 3a/aHHBIX IOMAIIHHX 3aJlaHUH, OTMETOK 00y4YaromuXcs U cBeJeHHH 00 OTCYTCTBHU
y4amuxcsl Ha YPOKaxX OCYIIECTBIISETCS yIUTSIIMHU €XEHEBHO.

3.6. Brecemme B DK wmHbopMamumm 06 OTMETKax OOYHaroOIMXCs M CBEJEHMH O
IPUCYTCTBHM/OTCYTCTBHE YUAIIUXCS JODKHO MPOU3BOAUTECSA B JICHD MPOBCACHHMA SAMATHS HE
no3aree 18:00.

3.7. OY rapaHTHpyeT y4YamluMCs H HX DOJUTENSM (3aKOHHBIM IpeJICTAaBUTEIISIM )
BO3MOYKHOCTH OTIEPAaTHBHO I0JIy4aTh HHPOPMAIMIO O TEKYILIEH YCIEeBAEMOCTH 1 TIOCCIIACMOCTH
yuaamerocs gepe3 IXK.



3.8. Ilpu Bemenmu DX KakaAbIM nemaroroM (Y4uTeleM) IODKHO COOJHOIATHCS
eIMHOOOpa3ne 3alloHEHUS KYPHAJIO0B B 4aCTH TEM IIPOBEIEHHBIX YPOKOB (B COOTBEICTBHH (
paboyeii pOrpaMMo#i 1o MPEIMETY), BEICTABIEHHBIX OTMETOK, IPOITYCKOB YPOKOB H 3aIHCEH C
JIOMAIITHEM 3a/IaHUH.

3.9. Ilonp3oBatenmsm D)K 3ampemraercss mepeaaBaTh CBOM IEPCOHATbHBIE PEKBU3HUTH:
mpoctyna K 90K IpyruM Junam.

3.10. Corpyanukam OV 3anpermaercs nomyckars ydammxcs OY k pabote ¢ DXK.

4. IIpaBn.ua Be/ICHHA Y4eTa YCIIeBACMOCTH M MOCEMACMOCTH yHalHXCH

4.1. Pabora yuuTens 0O BEICHUIO MAHHBIX TEKYIIEW YCIEBAGMOCTH YyYalllerocs
ocymiecTBisieTcs: B paszeine «KimaccHb xKypHa.

4.2. YuuTtens B COOTBETCTBHM ¢ pacmucaHueM 3aHsTHH BHocHT B DX crienyionic
JTaHHBIE:

— TeMy YpOKa;

— OTCYTCTBHE y4alllUXCs;
— OTMETKH yJaluXxcs;
— JOMalllHee 3aJaHue.

4.3. Vyurens BHOCUT B DK yUeTHYIO 3alHCh O MPOBEACHHOM 3aHATHHU 110 (akKTy B JCH!
npoBeaeHus. [[por3BOIUTE 3aIlCh YPOKOB 3apaHee HEIOILYCTUMO.

4.4. VuuTenb, 3aMEHSIONHMH OTCYTCTBYIOIIETO YYHTENs, Ha BpeMs (Jary) 3aMeHb
nonygaeT mgoctyn K OJK Ha cTpaHMIE OTCYTCTBYIOIIETO YYUTEISI M 3alONHACT €ro I
YCTAHOBJIEHHOM IOPSIIIKE.

4.5. YueT pe3yJbTaTOB yCIIEBAEMOCTH yJalllUuXCsl:

— pe3ynbTarhl y4eOHOH JeSTeNbHOCTH OLEHMBAIOTCA HA OCHOBAaHHM YCTHBIX OTBETOB
(BBICTYIUIEHHH) yYalIAXCsl, TACBMEHHBIX paboT, NPAKTHYECKOW ACATEIbHOCTH YJaIUXC sl

— OTMETKH 3@ YCTHBIC U MUCHMEHHBIE OTBETHI BHICTABJISIOTCS B KOJIOHKY 3a TO YHCJIO, KOI/ia
IIPOBOIMIIACH paboTa;

— B KJIETKax JJII OTMETOK YUUTEllb UMEET IPaBO 3alMChIBATh TOJBKO OJIUH M3 CJICIYIOMIKX
CHMBOJIOB: «2», «3», «4», «5», «H», «». OrMetrky «1» (eAuHHMIly) HE BBICTABIIIIOT.
JIOIyCTHMO CTABHTh HECKOJIBKO OTMETOK B OZIHY rpady;

— IOpH KOHTPOJIGHBIX MEPOIPHSATHSX, INPOBOJMMBIX YYHTEIEeM B COOTBETCTBHH C
TEMaTHYECKMM ILIAHHPOBAHHEM, OOS3aTENbHBIM YCIOBHEM IIPOBEICHHSA KOHTPOJSA
SBJIAETCS BHICTABJICHUE OTMETOK BCEM YYaIIAMCs, IPHCYTCTBYIONIUM Ha YPOKe (MCKITIOYast
cilydad, KOrJa ydYalldics JOJNroe BpeMs OTCYTCTBOBAI IO YBKHUTEIBHOH IPHUIMHC
(HanpuMep, 110 60JIE3HH), MOATBEPKACHHON COOTBETCTBYIOIIMMH JTOKYMCHTAMH);

— OTMETKH BBICTAaBIISIOTCS B Tpade TOro JHs, KOrJa IPOBOAUIACk JaHHas paboTa;

— OTMETKH 3a IIHCHMEHHYIO paboTy IPOCTABISIIOTCS B CPOK He Gostee Tpex paboumx JHEH ¢
MOMEHTA €€ HallMCaHUs yJallliMHUCS;

— OTCpOYKa BHIIOJHEHHS YYAIlUMECS 3aJaHus (HampuMep, OOYyYalOIUHCS NpHINET Ha
3QHATHS TIOCTIe JUTUTENbHOM 6one3nn) pukcupyercs: B DX CHMBOJIOM (—); B 9NICKTPOHHOM
JHEBHUKE Y4AIIerocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HAIKCaTh KOMMEHTApHI:

— BpeMs, 3a KOTOPOE YYaIUHCs JODKEH JHMKBHIMPOBATH 3a/I0JDKEHHOCTh, HE [PEBBILIACT
O/IHO# yueGHOM He/lelu TIPH YCIOBHM NPUCYTCTBHS ydamerocs B OV, B Te4eHne KOTOPO
pe3yJIbTaThl OLlEHMBAHKS OTCPOUCHHBIX 3aJaHUH JOIDKHBI ObITh BBICTABICHE! yUUTEIEM B
O9X.

4.6. Y4er nmocemaeMOCTH yJaluuxcs:
— y4HTens 00s3aH Ha KaXKI0M YPOKE OTMEYaTh OTCYTCTBYIOMIMX yJalUXCST;
—_ [IpH OTCYTCTBHH VYallerocs Ha ypoKe y4uTelb IpocTapiseT «Hy»;



ydaliyecsi, MMEIOIUE MEIUIHHCKYI0 CHpaBKy 00 OCBOOOKIEHHH OT (PH3MUECKUX
Harpy3okK, JOJDKHBI IIPHCYTCTBOBaTh Ha ypokaxX (pU3HUECKOH KyIbTyphbl M BBIIOJIHATH
WH/IUBU/lyaJIbHbIC 3aJaHHUS.

4.7. OdopmiieHre TEMBI YpOKa:

paboTa y4uTenst O BEJCHHIO yueTa BEHINOJHEHHS Y4eOHBIX IPOIpaMM M IPOBEIEHHBIX
3aHSATHI OCYIIECTBISIETCS B paszene « TeMbl ypOKOB U 3aJaHUs;

B Hauaye yuyeOHOro rojia yuyuTelah BHOCHT TEMATHYECKOe IUTAHWPOBAHUE 10 MPEIMETY B
paznmen «llmanupoBaHHe YpOKOB» Ha CPOK OT OJHOU ydeOHOH ueTBepTd 10 roja. Eciu
YUUTEIb MCHBITBIBAET TPYAHOCTH TIPH BHECEHHHM B JKYpPHaI TEMaTHYCCKOIO
IUIAHUPOBAHUS, OH MOJXKET 3aroIHUTE (aiin Microsoft Excel mo ycranopnenHoi dopme u
nepenars agMuHACTparopy DK s ummopTupoBanus B 9XK;

YUUTENb BHOCUT B DK yUETHYIO 3alIUCh O TeMe YpoKa Mo (pakTy B I€Hb IPOBEICHHUS;
ydeTHas 3amuch B OJK JIOJDKHA COOTBETCTBOBATH TeMe NPOMIEHHOTO Ha YPOKe
MaTepHaa.

4.8. JlomarHee 3a1aHue:

yuuTeNb BHOCHT B D)K WHpOpMaIHIO 0 JOMAIITHEM 33JJaHUH B J€Hb IIPOBEICHUS 3aHITHS
o 18:00;

B rpade «J/lomamHee 3amaHue» (QUKCHpYeT COIep)KaHWE 3aJaHusi, CTPAHHUIIBI, HOMEpa
3a1a9 W YOPaXHCHHH € OTpaKEHHEM CIenu(UKHA TOoMammHed paboThl (IOBTOPHUTE....
COCTaBUTH ILIAH, TAOJHUITY, BOIIPOCHI U T. 11.);

oopmisieT mOMaIrIHee 3aJaHHe TBOPYECKOTO XapaKTepa, HalpuMep, cAelaTb PUCYHKH,
Hamucath Cco4yMHeHWe, B rpade «JlomammHee 3aJaHWe) CIETYIOIMIUM 00pa3oM:
«TBOpYECKOe 3aaHKe: BEITIOTHATH PUCYHOK K CKa3Ke...»;

BHOCUT 3amuch «VHOuBHMIyanbHOe 3amanue» B Tpady «JlomaimHee 3amanue», €Ciu
mpejyTaraeT yuanuMcs HHIWBHTyaTbHEBIC 3aIaHuS;

He 3a1aeT JoMalllHee 3aJaHWe W BHOCHT B mojie «JloMamHee 3amaHue» 3amnuch «He
3a7aHOY,

HE 3a7aeT JOMalllHee 3a/IaHue MOCe KOHTPOJIBHBIX MEPOTIPUSTANA, HA KAHUKYJIbL.

4.9. BricTaBeHHE HTOTOBBIX OTMETOK:

YUYUTENb BEICTABISET OTMETKH 3a OTUETHBIN Tepro ydamumes B pasaen DK «['onosas
OTMETKay;

B KOHIIE OTUETHBIX IEPHOIOB BBICTABIISIET OTMETKHU YJaIlUMCs 3a YETBEPTH, IOIYTO/IKE,
rOJ B CPOKH, ompeneseHHble aupektopoM OV, HO He MO3QHEE YeM 3a JBa JHS [0
OKOHYaHHUs y4eOHOr 0 Iepuo/a;

JU1s OOBEKTHBHOM aTTecTalui 00YYArONUXCS 38 YeTBEPTh YUUTEIb 00A3aH BBICTABUTH
B D)X He MeHee Tpex OTMETOK, a Ui aTTEeCTAallMH 3a IOJYroAHe — HEe MCHEe IATH
OTMETOK C 00SI3aTeIbHBIM yYeTOM KauecTBa 3HAHUI OOydarolUXCs IO MHCBMEHHBIM,
71a00paTOPHBIM M MPAKTHYECKUM paboTaMm.

5. ®yHKIHMHU 4 AeATEJbHOCTH MoJib3oBaTesei I

5.1. ITonp3oBatensmu DX gBIAAIOTCA:

anvuHucTpanus OY: nupektop OV, 3aMecTuTeNH TUPEKTOPA;
e/1arory,

KJIACCHBIC PYKOBOIHUTEIIH;

agmuHHACTparop IXK;

MeIULIUHCKUN paboTHUKU OV

CIIENMAIKMCT KaIpoBOMy Aeonpou3BoacTBy OY (1emomnpou3BoIUTEND).



5.2. Vyammecs ¥ WX POAMTETH (3aKOHHBIE MPEICTABHTEIH) SBISIOTCS MOTB30BATEISIME
3IEKTPOHHOTO JHEBHHUKA.

5.3. Nupextop OV yTBepXkaaer:

— yueOHBIN IUIaH He MOo3/Hee | amperts mpeaIIecTBYIOMEro y4e0Horo roja:

— IeJarorudecKylo Harpy3Ky Ha 4eTBepTh (IOJIyrojaue/ydeOHBIN T0/1) HE MO3/THES YeM 33
JIBE HeJIeH 10 HaJyalia yueOHOro MepHoa;

— pacHucaHpe 3aHATHN Ha y4eOHBIH MEpHOJ HE NO3JHEE YeM 3a OJHY HEETIO 10 €ro
Hayana;

— CIMCOYHBIN cocTaB ydamuxcs kiaaccoB OY He nmosanee 31 aBrycra;

— CHHMCOK KJIaCCHBIX pyKOBOauWTelNel He mo3anee 31 aBrycra.

5.4. 3amecturens aupextopa OV mo yuebHoHU pabore:

— OCYIIECTBJIAET HEMOCPEACTBEHHOE PYKOBOACTBO CHCTEMO# paboTHI 10 BeJIeHHUIO DK

0O OKOHYAaHMH Yy4eOHOro roja MOMydYaeT y aIMHHHCTpaTopa Komumu K Ha
5IIEKTPOHHOM HOCHTEJIe MH(POPMAIUU — ONTHYECKOM JIMCKE [0 KIIaccaMm;

— TIpoBepeHHBbIE Ha paboTOCIOCOOHOCTE TBep/Ible KomuK DK 3ameyaTsBacT B KOHBEPTEL,
3aBepsieT MOIMKCHIO, pACIIU(POBKON MOANIKCH U IATOM;

— OCYIIECTBISIET KOHTPOJIb 32 CBOEBPEMEHHOCTLIO OTPAKECHUS B XKYpHAJIC PACIUCAHUS K
YYETOM 3aMEIIEHHBIX U MPOITYIIEHHBIX YPOKOB (3aHATHH).

5.5. TexHHUYECKHE CIEMAINCTHI (OTBETCTBEHHBIH 3a Benenue D)K):

— CBOEBPEMEHHO IIPEIOCTABISIOT 3aMECTHUTENSIM JUPEKTOpa NaHHBIC UL 3allOJHCHUS
9XK: cxeMy OOy4eHHs, CIHCOK M3y4aeMbIX JHUCIMIUIAH (MPEIMETOB) I KaXJOTo
KJIacca/TpyYIIIbl, CBEICHHUS O IepHoAaX OOyUeHHs U aTTeCTallu U T. 1.

— 10 OKOHYAHMH YeTBEPTEH W TOJYro[Mil COCTABISIOT OTYETHI MO paboTe ydHTeNei
9X;

[0 OKOHYaHWH Yd4eOHOro Trofia KOHTPOJMPYIOT pacledarky JaHHbix O ¢
pe3ynbTaTaMu oOydeHHs B y4eOHOM TrORy (MTOTOBBIMM OTMETKAaMH) IO KJaccam
PaBUIBHOCTH UX 0)OPMIICHHS KIACCHBIMH PYKOBOIUTEIIAMH;

1 — HHQpOPMHPYIOT TIEIATOroB O BHISBIEHHBIX OLIHOKAX, TOMYIIEHHBIX UMU IIPH padoTe ¢
9X;

— OCYIIECTRISIOT KOHTpomb 3a peamusamueii ®I'OC HOO, OO0 u COO: 3a
BBIIIOJIHEHHEM Y4EOHBIX IUIAHOB; IPOTHO3MPOBAHMEM XOJa, Pa3BUTUS U PE3yIbTaToB
06pa3oBaTebHON JESTENBHOCTH MO  KiaccaM; MPaBHIBHOCTBIO BeaeHus O
CBOEBPEMEHHOCTBIO OTPKECHHS B JKypHAle pAClUCaHUS; 3allOJHEHHEM XXypHalla
IIe[arOraMH; CBOEBPEMEHHOCTBIO BBHICTABJICHHS OTMETOK H DE3yJIbTaToB 3aHATHIL
HAIMOJIHSEMOCTEI0 OTMETOK; OTPAKEHHEM IIOCEIIAeMOCTH 3aHSATHH; CBOCBPEMEHHBIM
3A0HCHAEM pa3fiela JOMAIIHUX 3aJaHuif; COOTBETCTBHEM JIOMAIIHHX 3a[aHHUH
TpeOOBaHUSIM II0 COJIEPKAHUIO H 00BEMY.

@)

=

5.6. Yuurens (lleqaroruuyeckuii paboTHHK):

— orpaxaer B O xox 00pa3oBaTeNbHON EATENBHOCTH B  COOTBCTCTBHUE  C

; o0pa3oBareIbHOM IPOrpaMMOoi U y4eOHBIM ILIAHOM;

— @eXKeJHEBHO BHOCHT B KYPHAl CBEJEHHS O 3aHATHAX II0 IIPEAMETY (TeMax YpOKOB,
3aaHHBIX JOMAIIHUX 3aJaHUsX);

— omeHnuBaeT >QPEKTHBHOCTh M PE3yJIbTAaTHBHOCTh OOyYEHHs ydYalluXcs II0 MPEAMETY
(kypcy, TporpamMme), y4WTbIBas OCBOCHHE 3HAHWU, OBJIAJCHME YMECHHUSIMH, PA3BUTHC
OIIBITA TBOPYECKOM ESTETHHOCTH, I03HABATEIPHOTO HHTEpECa yJalluX s,

— BHOCHT JaHHblE OO0 YCIOEBAaeMOCTH Y4YallMXCs, CBOCBPEMEHHO IMPOCTABIIACT
IOJydCHHBIE yYCHHKAMH OTMETKH, B TOM WYHCIe UeTBEPTHbIE (IIOIYrOJOBBIC) W
TOJIOBBIE;




OTMETKH 3a NMHCHbMEHHBIE pabOThl BHICTABISAET B CPOKH. IPEIYyCMOTPEHHBIE HOPMaMU
WX MIPOBEPKH, HO HE TI03THee TPeX THEH C MOMEHTa IPOBeICHHs PadOTHI;

3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIaeMOCTH YYalllUXCs, BBITOJHEHHH JIOMAITHHX
3aJaHuMH;

3anmonHgeT D)K Kak 3aMelnaronuii yauTeas (BBOAUT JaHHBIE O IIPOBEIEHHOM YPOKE) B
YCTaHOBIIEHHOM IOPSIKE IIPU OCYIIIECTBIEHUH 3aMEHBL.

5.7. KnaccHble pyKOBOAMTEIH:

— KOHTPOJIHPYIOT aKTYaJIbHOCTh HMH(pOpManuu 00 Yy4aIlMXCs, POJUTENSAX M CIHCKax
CBOEIO Kjlacca U HH(GOPMHPYIOT qucreTdepa 00pa3oBaTeIbHOTO YUPEXKIAECHHS O JIHOOBIX
U3MEHEHUSIX, BHECEHHBIX B JKypHAI,;

— AHAIM3UPYIOT YCIEBAEMOCTh U IOCEIAeMOCTh YPOKOB YUallUMHUCS CBOETO Kitacca,

— KOHTPOJMPYIOT CBOEBPEMEHHOCTh 3aIlOJHEHHS M BHECEHHS II€J[aroraMH JaHHBIX 00
YCIIEBaEMOCTH M NOCEIAEMOCTH YUaliXcsl CBoero kinacca B DK

— wuHGOPMHPYIOT poauTenel 00 yCIeBaeMOCTH M IIOCEHIAEMOCTH JETEH IMOCPEICTBOM
OTYETOB, CHOPMHPOBAHHBIX HAa OCHOBE NaHHBIX OJK, B TOM wuHCje MO 3ampocam
pOAUTENEH;

— 3HAKOMST yYalllUXCsl U UX POAMTENEeH ¢ HOPMATUBHBIMH JOKYMEHTaMH, JIOKATbHBIMU
aKTaMH M MHCTPYKIUSIMH, PETIAMEHTHPYIOLIMMH ITOPSIIOK HcHonb3oBanus JK;

— IIPEIOCTABJISIOT [0 OKOHYAHHH KaX0H YeTBEPTH 3aMECTHTEIIO THPEKTOPa 10 yueOHO-
BOCIIATATEIbHOW paboTe OT4eThl 00 YyCIeBaeMOCTH M IIOCEIIAEMOCTH  yYallHXCs
KJiacca;

— OpraHu3ylOT OIIEPAaTHBHOE B3aWMOJEHCTBHE MEXKIy Yy4YallUMHCS Kiacca, HX
POAUTENSIMH (3aKOHHBIMH ITPEICTABUTENSIMHE ), aAMUHUCTpanuei IIIkobl 1 1earoramMu
¢ nomoIso K,

— KOHTPOJIUPYIOT €XETHEBHO PETHCTPAIMIO (aKTa MPHUCYTCTBHA/OTCYTCTBHUS YUaIerocs
Ha 3aHATHSIX.

5.8. OtBeTcTBeHHBIH 3a BefeHue DXK:

— BBOJMT M KOHTPOJIHPYET aKTyalbHOCTh MaHHBIX ydammxcs OV (®. U. O., rox
POXKJIEHHUS, I10JI, KOHTAKTHBIE JaHHBIe, No0aBleHHE (U3MYECKOro JMIa B IPYIITY
«VueHMKH», Ha3HAUYEHHE YYETHBIX MaHHBIX IS BXOJa B DJIEKTPOHHBIA JTHEBHUK)
(pazzen DX «YueHUKH»);

— BBOJMT M KOHTPOJMPYET aKTyalbHOCTh JAHHBIX O POJMTENSAX (3aKOHHbIX
npeacraButessix) ydammxces (@. U, O., cremenp poacTBa, KOHTAKTHBIE JAHHEBIE,
noOapnenue (usMdeckoro muma B rpynny «Pomurenm», mpHBs3Ka pOIUTEN K
npod)UIO ydEeHHKA, HA3HAYEHWE YYeTHHIX JAaHHBIX JUI BXOAA B DIEKTPOHHBIA
nHeBHUK) (pasaensl DXK: «Pusudeckue Tuay, «Y 9€HUKN);

— BBOJMT M KOHTPOIMPYET aKTyalbHOCTH JAHHBIX O JBHXKEHHH yuarmuxcs (paszen DK
«ITpuKa3sl O JIBMJKCHHSAX KOHTHHIE€HTa»), OJIEKTPOHHBIA II€PEBOJI YYaIlUXCA H3
KJIacCca/TPyIIILI B KJIACC/TPYIIly Ha OCHOBAaHUH IIPHUKa30B aupekTopa ko,

— ¢opmupyer B XK crucku kmaccos (pasnen XK «Kmacern);

— dopmupyer B DK chmcku y4eOHBIX TPYII B pamkax Kiacca/mapaimienu (paszaen 90K
«'pynmsl 06ydeHHs»), OTPAXKAET M3MEHEHHS B CIIUCKAX IPYIN (3a4MCIIEHNE, BHIOBITHE,
MIEPEBOJI yUAIIHXCS);

— BBOIMT JaHHbKIE A1 popmupoBanus B DK yuebnoro miana (pasmen DK «YueOHbrit
IJ1aH»);

— Ha3HayaeT yYuTeled MO MpeaMeTaM Ul KaKIOro KJIacca/TPyMIlbl B COOTBETCTBHU C
y4eOHBIM paclHCaHUEM;

— HacTpaHBaeT CXeMbl OOyYEHHMs /I Ha4aIbHOM, OCHOBHOM M CpeIHEH WIKOMBI (pas/ien
3K «'padux 0OyUEHHS»): CIKUCOK M3y4aEMbIX JUCIUILTHH (IPEIMETOB) /UL KAKIOTO



KJIacca/TPyMIIbL, IIEPHOI OOYYEHHs., IEPHO aTTeCTAallHH. KaHHKYIIbL, ydeOHas Helesl.
[IEPEHOCHI Pa3THHKOB;

— ¢opmupyer B DX CIHCOK KIACCHBIX PYKOBOJUTENEH H KOHTPOIHPYET aKTyalbHOCTH
nanHbIX (pasnen XK «Ha3naueHHe KIIaCCHBIX PYKOBOIUTEINEHY);

— 3amonHsieT rpaguk sk3ameHoB (pasmen DX «'paduk 5K3aMEHOBY);

— BBOOWT JaHHBIE 00 OpraHM3alMu 3aMmeH mnpemnomaBareneil (pasgen OXK «3ameHa
IpernoiaBaTesei»);

— 3anoNHSeT TeMaTHYecKHe IUIaHupoBaHus mo mpeameram (paszen 90K «Kanenmapro-
TEMaTHYEeCKHUE TIIIaHbI»);

— pachpezienser yd4eOHYIO HarpysKy COIJIacHO y4eOHOMY IUIaHy B COOTBEICTBHH C
YIBEPKIECHHBIMA CIIHCKAMH y4WTeNei-IPeIMETHIKOB, KIAacCOB, y4eOHBIX IPYII
(paznen DX «PacmpenerneHre Harpy3Ku» ),

— BBOAMT gaHHble ¥ (GopmupyeT B D)K OCHOBHOE M CKOPPEKTHPOBAaHHBIC PACIHCAHHs
3aHATHH Ha y4eOHBIA mepuon (YeTBepTs, monyroaue, rox) (pasuaen IXK «Pacnucanue
3QHITHIAY ).

5.9. AnmuaucTparop IXK:

— 3aKphIBAa€T TPEABIAYIIMM yd4eOHBIA TOA, OTKPBIBAET HOBBIA y4eOHBIH  T0J
(ycTaHOBKa/TIepeBO B HOBBIH yueOHBIH rox — pasaen DX «Hactpoiika nporpamMmeD,
nozapasaen « Texymmid yaeOHbIH roay);

— Ha3HauaeT nosk3oBareiei D)K, TO ecTh HajAeIseT NpaBaMH I0CTyNa MPH OTKPLITUU
HOBOT'O y4e0OHOI0 T0J[a B COOTBETCTBUY C Y4eOHBIM IIAHOM, PAaCIIHCaHUEM, IPUKa3aMH
mupektopa OY;

— yCcTaHaBIMBAeT paclucaHue 3B0HKOB (pasgen XK «Pacmucanue 3BOHKOBY);

— OpemocTaBIseT NOTHHBI W mapomn ans jgocryma k OXK (ameBmmky) (pasmen DK
«DU3HUECKHE JIULAY);

— obecneunBaeTr B3auMojehcTBHe XK H CMEXHBIX CHCTEM, BBIIOJIHACT DPE3EPBHOC
KOTIIMPOBAHUE JIAHHBIX;

— KOHCYIBTHpYyeT mojib3oBareneit DK mo Bompocam pabOTBI ¢ HUM;

— oCyLIeCTBISET TexHu4eckoe obcmyxmuBanue OXK, B TOM 4UHCIE YCTaHABIMBACT
OGHOBNEHNSI KOH(HUTYpAlMH; €XKeTHEBHO MPOBOAUT pE3epBHOE KomMpoBaHue 0a3
JAHHBIX; YOAISIET HOMEYCHHbIE OOBEKTHI; HACTpaHBaeT (CHHXPOHH3UPYET) JaHHbIC
Mexay DK u onexTpoHHBIM AHeBHHKOM (paszmen DK «Hacrtpolika CHHXpOHHM3AIMH
JTAaHHBIX» );

— ocymecTtniseT aqmunucTprupoBanue XK (pazgen DK «AJIMHAHUCTPHPOBAHUE );

— pasrpaHWYMBaeT [IpaBa JOCTYIA MOJIb30BaTENel B COOTBETCTBUY C LEJISAMHU 1 33/[a9aMH
06pa30BaTeIbHON JeSTeNbHOCTH H yd4eOHON Harpysku mejaroros (pasgen 9K
«HacTtpoiika moip30BaTeleil U mpasy).

5.10. Meaunuackue pabotHUKH OY':

— 3aNONHAIOT B Hadame ydeOHOro roja pasgen «JIMCT 370pOBBS»: CBeAeHMs 00
AHTPOMOMETPHYECKHX JAaHHBIX OOYYAIOIIMXCs, TPYINE 370POBbS, MEIHIMHCKOHN
TpyIIIIe IS 3aHATHH QU3UYeCKOil KyIbTypOi, HOMEpe HEOOXOUMOMH y4yeOHol Mebenn,
a TaKk)Ke MEITUITHHCKAE PEKOMEHIAINH,

— 00ecneunBaoT aKTyalbHOCTh JaHHEIX paszjena XK «JIucT 310poBbsi» B TEUCHHUE ro/1a.

5.11. CrmemmanucT KaJIpoBOMY EIONpPOM3BOACIBY (IENOMPOU3BOIUTEINb) BBOUT
KOHTPOTHPYET aKTyaJIbHOCTh JaHHBIX:

— 0 megarormueckux corpyasmkax OVY: mpueM Ha paboTy, YBOJBHEHHE, IIEPEBOJ,
Ha3HAYeHHE JODKHOCTH (OCHOBHOM M IO COBMECTHTEIBLCTBY), IPHBSI3Ka K TPYIIIC
«Cotpymaukn» (pasmenst I  «Ousmdeckne mma», «llpuem nHa paboty»,
«YBoapHeHHe», «Kaapossle nepemenieHus», «COTPYIHUKIY);



__ crmcku cotpyaEukoB OV, HX JODKHOCTH, B TOM HHCIC pyKoBoIHTeIeH, rpadux
paboTsI (pasaenst 97K «IToxpasneneHus», «JlOTKHOCTHY. «I'paduKH padOTHD?).

5.12. Jlenonpou3BOAUTENb OCYIIECTBIACT dopMHpOBaHHE MPHKA30B O IBHAKCHAN yUaruxcs
(3aumcrieHUE, BHIOBITHE, OKOHIAHHE y4e6Bl, IIepeBo/l B APYToi KJ1acC/TpyImy).

513. Yuammecs OY W WX pOJHMTENH (3aKOHHBIC [IPEICTABATENH) MMEIOT CIEYIOLIIE
BO3MOYKHOCTH IIPH MOJIb30BAHUH SJEKTPOHHBIM THEBHUKOM.

— mosy4aroT HHGOPMAIHIO O TOMAIIHUX 3a/laHMsX;

— MOJY4YaroT JaHHBIE 06 ycreBaeMOCTH 00yUaroIIHXCs (BBICTaBJIEHHBIX OTMETKAX).

6. IlpaBa mon3oBaTeei K

6.1. Bce mosp3oBarenud DK HMEIOT IPaBo JCIIOIB30BaTh €r0 B €KEAHEBHOM PEKMME.
VcKmodenreM SBISIETCS IPOBEICHUE TEXHUHCCKUX paboT, KOTOPBIE MOT'YT HPOBOJUTECA B CPOK
He GoJiee CYTOK C YBEIOMIICHHEM HoTB30BaTENEH 3a HENENO 10 Hauana paboT.

6.2. KmaccHple pyKOBOJUTEIH MMEIOT IIPaBO uHPOPMUPOBATH poamTeNel 0 COCTOSHIHU
yCIeBaeMOCTH U [IOCEIIAeMOCTH UX neTeii uepe3 OTUETH, CHOPMUPOBAHHBIC HA OCHOBC JITAaHHBIX
9K, no HeoOXOAUMOCTH.

7. OTBETCTBEHHOCTD MOJIb30BaTE el K

7.1. Bce moib30BaTe Il HECYT OTBETCTBEHHOCTD:

— 3a HapylleHue TpeOOBaHHH denepaTbHOrO 3aKOHA OT 27.07.2006 Ne 152-®3 «O
NEPCOHABHBIX JAHHBIX);

— pasrialleHHe CBOMX YUETHBIX NaHHbIX (7OTHH, TIAPOIIB);

— mapymieHue TpeOoBaHWM HOPMATHBHBIX IPaBOBBIX JOKYMCHTOB, B TOM YyuCIIe
JOKATHbHBIX 4KTOB M MHCTPYKIHH, OHMpeIeIOomuX TIOPSIOK HCIIOIb30BAHNAS 2K B
COOTBETCTBUH C 3aKoHOATeNbCTBOM PO.

7.2. Jlupextop OY HeceT OTBETCTBCHHOCTH 33 CBOEBPEMEHHOE YTBEPXKIICHHC yueOHBIX
[JTAHOB, IJIaHA pacIpeAC/ICHIA [1e[aTOTHYECKO} HArPy3KH U y4eOHOTO PaCIIHCAHH.
7 3. 3aMecTHTENH JUPEKTOpa 0 yueOHoH paboTe HECeT OTBETCTBEHHOCTH!
__ 33 CBOEBPEMEHHOCTH (HOPMHPOBAHM yueOHbIX ILIAHOB, TIaHa pacrpeie/IeHus
[1e1aroruyecKoi Harpy3Ku H y4eOHOro pacuCanus;
__ pacredarky COOTBETCTBYIOIIMX pa3/IClIoB 7K B KoHme ydeOHOro roga u HX

ohopMIICHHE.

7.4. Anvuarctparop DX HeceT OTBETCTBEHHOCTD:

— 3a GecnepeboitHoe QyHKIHOHMPOBAHUC K, 6a3 JAHHBIX ¥ CMEKHBIX CHCTEM CBI3H;
__ BBITIOJIHEHHE PE3EPBHOIO KONUPOBAHMS NAHHBIX;

__ HamoJHEHWE ¥ aKTyaIbHOCTh 0a3bl JaHHBIX pa6otrukos OVY.

7.5. TeXHHUECKHHA CIIEIHATUCT U aIMUHUACTPATOP 9K HeCyT OTBETCTBEHHOCTE!

__ 33 CBOEBPEMEHHOE COXPAHEHHE KOTHH K Ha STEKTPOHHOM HOCHTENE HH(OPMALH
(OLITHYIECKOM JIUCKE) U PacTieyarky J0KYMCHTOB Ha 6yMaXHBIX HOCUTEILIX;

__ cootserctBEe yderHbix 3ammucedt XK (aktam peanu3alnn obpa3oBaTesbHOH
JeSATEIbHOCTH;

— NPaBHJIBHOCTBHIO HCTIOJIL30BaHUA C), ¢

7.6. Vuutens (IIe1aroru) HeCyT OTBETCTBEHHOCTD:
—_ 33 CBOEBPEMEHHOCTb BHECCHHS. JIOCTOBEPHOCTh W  aKTYyaJlbHOCTh MaHHBIX 00
VCIIeBaeMOCTH H NIOCEMAEMOCTH YHalluXC s,



— eXeJHeBHOe 3amoTHeHHe DK

— yCTpaHEHWe BBISIBICHHBIX OIMHOOK IpH BeaeHUH DK

— COXpPaHHOCTh CBOHMX PpEKBH3HTOB  JOCTYNd, HMCKIIOYAMONIYI0  MOIKIOYEHHE
MMOCTOPOHHHUX.

7.7. KitaccHbIe pyKOBOJUTENN HECYT OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTh BHECEHMS, JOCTOBEPHOCTb U AaKTYallbHOCTh JI@HHBIX 00
yCIIEBAeMOCTH H ITOCEIIAeMOCTH yJalTuXcsl;

— JIOCTOBEPHOCTh U AKTYaJlbHOCTH CIIMCKOB KJlacca M MH(pOpPMAMK 00 yYalliuxcs U KX
pomutensax (@. U. O., Homep TenedoHa, anpec SIEKTPOHHOM MOYTHI);

— CBOeBpeMEHHOE WH()OPMHPOBAHHE POJHUTENEH O COCTOSHHH YCIEBAEMOCTH U
TIIOCEIAEMOCTH HX JieTel mocpeacTsoM DX

— TIpeJOCTaBJIEHHE M0 OKOHYAHMH yJIeOHBIX deTBepTel (IIOJIYTroJui/ToNa) 3aMECTUTEIIO
JUpPEKTOpa MO Yy4eOHO-BOCHHTATEIHHOM paboTe OT4ETOB 00 yCHeBAaeMOCTH U
MIOCEIIAEMOCTH y4alluxcs Kiacca.

7.8. OTBeTcTBeHHBIH 3a BefeHHe D)K HeceT OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIH BBOJ I
NOANEpXKAHWE B aKTyalbHOM COCTOSHHH JaHHBIX ydamuxcs OV, pacmucaHue 3aHSATHI
OTp@KEHUE [BIDKCHUS Y4YaIIUXCS, BEJEHHE JKypHAla 3aMeH, aKTYalbHOCTh OT4YETa T
3aITOJIHEHUIO KypHaIa [1eJaroramMm.

7.9. PaboTHHKH MeTUIUHCKON CiIyxObl OY HecyT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOCT
3anoJHeHHs pasaena «JIMCT 3M0poBbs» U aKTyallbHOCTh JaHHBIX B HEM.

7.10. CrenuaaucT KaapoBO# CIIy>KObl HECET OTBETCTBEHHOCTH 3@ BHECCHME M KOHTPOIb 3
aKTyaJIbHOCTEIO JAHHBIX O COTPYIHHUKAX, y4aCTBYIOIIHX B 00pa3oBaTEIbHOM ASATEIBHOCTH.

8. OTyeTHBIE MEPHOLI H XpaHeHHe HHpopMan UK

8.1. OTYETHI IO YCIEBAEMOCTH M MOCEIAEMOCTH CO3aI0TCA B KOHIE YETBEPTH, HOIIYIO/IH:
1 yueOHOTO roja.

8.2. Otuet o 3amnonHeHud DK ¥ HAKOILUIIEMOCTH OTMETOK CO31aeTCsI CXKEMECIIHO.

8.3. Ilo 3aBepIICHHMHM OTYETHOTO MEPHOAA (YETBEPTH, MOTYrojus, y4IeOHOro roja
WTOTOBHIE BEJOMOCTH pacledyaThIBAIOTCS Ha OyMa)KHOM HOCHTEIIC, 3aBEPSAIOTCH IIOAMHCSIMI
IeJIaroroB, KJIACCHBIX PyKOBOIMTENEH, 3aMeCTUTENs AUPEKTOpAa MO yd4eOHO-BOCIHTATEIBHO]
paboTe, TUpEKTOpa.

8.4. Ilo oxkoHyaHWH y4eOHOTO TIroJa HTOIOBBIE  BEAOMOCTH  IPONIMBAIOTCS
HPOIIHYPOBBIBAIOTCS, ONEYATHIBAIOTCA H CHAIOTCA B apXHB UL XPAaHCHHS B YCTAHOBJICHHO!
TOPSTIKE.

8.5. [To oxoHuaHMH ydeOHOro roja moiHas Bepcust K IepeHOCHTCS Ha SIEKTPOHHEL
HOCHTEIb HH(POPMAIIAH — JUCK, OTI€YaTHIBAETCS, 3aBEPSETCS MOANUCHIO 3aMECTUTEISE AUPEKTOP
110 yueGHO-BOCIIMTATEIbHOM paboTe W pacimM(PpOBKON MOJMHCH M XPAaHUTCS B apXUBE
YCTaHOBJIEHHOM IIOPSTIKE.



